PEJABAT PENGURUSAN AKADEMIK
Academic Management Office

UTHM eGraduan User Guide

This guide provides step-by-step guidance for UTHM graduates to complete the
Convocation Attendance Verification and other convocation-related processes through the
official eGraduan UTHM system.

Attendance Verification

Step 1: Access the eGraduan UTHM

1. Access via link: http://graduan.uthm.edu.my

2. Enter your User ID (Matric Number) and SMAP password.
3. Click Login

UTHM < eGraduan
i UTHM

Log Masuk

Login

ID Pengguna / No. Matrik

e,
D Pengguna / No. Matrik
Kata Laluan

Kata Laluan w

Log Masuk / Login

Lupa kato loluan? Klik di sini
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Step 2: Home Screen
1. Home Screen is displayed
2. Click Pengesahan Kehadiran / Attendance Confirmation

s.a(%ﬁ&uan Laman Utama Graduan v Info

UTHM | EGRADUAN — SISTEM PENGESAHAN KEHADIRAN GRADUAN UTHM

Butiran Graduan

Q@uTHm

57 ISTIADAT KONVOKESYEN
Faculty % UNIVERSITI TUN HUSSEIN []NN MALAYSIA
KE-¢™) r— .57,

6 - 11 DISEMBER 2025

Bersamaan 15-20 Jamadilakhir 1447H

DEWAN SULTAN IBRAHIM

£ Surat Jemputan Invitation Letter Tahniah
Congratulations

Log keluar Logout Anda dijemput untuk menyertai Istiadat Konvokesyen Ke-25.
You are cordially invited to attend the 25th Convocation Ceremony.

Step 3: Ceremony & Award Information

1. Your Convocation Ceremony and award information will be displayed.
2. Verify that all information displayed is correct.

3. Scroll down to the Pre-Convocation Checklist

-’ U'I‘!?M Laman Utama Graduan v +) Info

UTHM | EGRADUAN — SISTEM PENGESAHAN KEHADIRAN GRADUAN UTHM

Pengesahan Kehadiran

ISTIADAT KONVOKESYEN KE-25
25th CONVOCATION CEREMONY

Photo
Graduand’s Name

Matric N b Tahun Sesi & Semester Tempoh Maklum Balas Kehadiran Status
atric Number Year Session & Semester Attendance Confirmation Period Status
Faculty
2025 20252026 /1 3 November 2025 12:00PM - 1 December 2025 05:00PM
SIDANG TARIKH & MASA PENDAFTARAN
@ Pengesahan  Attendance SESSION DATE & TIME L on
~ Kehadiron Confirmation
0 Status Graduan Gro 1 ANUGERAH DI-RAJA (PINGAT JAYA CEMERLANG) 1 06 Disember 2025 - 07:30 AM 07:30 - 08:30
Sysint dsniiiian inviation Latter 2, IJAZAH SARJANA MUDA KEJURUTERAAN ELEKTRONIK a4 09 Disember 2025 - 07:30 AM 07:30 - 08:30

DENGAN KEPUJIAN

Log keluar Logout
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Step 4: Pre-Convocation Checklist

1.
2.
3.

Please complete the following requirements
Any incomplete requirement will be marked with a red X.
For further information, please contact the PKKA Office at 07-9507040 (WhatsApp)

SENARAI SEMAK PRA KONVOKESYEN ALUMNI UTHM
UTHM ALUMN]| PRE-CONVOCATION CHECKLIST

Sila lengkapkan senarai semak berikut sebelum anda mengesahkan kehadiran ke konvokesyen:
Please complete the following checklist before confirming your attendance at the Convocation Ceremony:

[] sistem Kajian Pengesanan Graduan (SKPG) / Graduate Tracer Study System

[+] sistem Maklumat Alumni (SisMA) / Alumni Information System

Pendaftaran BEM (Hanya melibatkan graduan Sarjana Muda Kejuruteraan dan Teknoelogi Kejuruteraan sahaja) / BEM Registration
(Applicable only to Bachelor of Engineering and Bachelor of Engineering Technology graduates)

** Sila semak semula status senarai semak di atas SELEPAS 24 JAM graduan selesai mengisi maklumat SKPG, SisMA dan BEM (bagi
yang berkenaan).

** Please recheck the checkiist status above AFTER 24 hours once you have completed the SKPG, SisMA, and BEM information (where
applicable).

Step 5: Mailing Address

1.

Update your mailing address. This address will be used if you choose to receive your

academic certificate and transcript by post.

ALAMAT
ADDRESS

Alamat ini akan digunakan sekiranya anda memilih kaedah ambil sijil dengan Pos.
The address provided will be used if you choose to collect your certificate via postal delivery.

Alamat
Address
Poskod Bandar
Postcode City

48000 RAWANG
Negeri
State

SELANGOR
No. Telefon Emel
Telephone Number Email
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Step 6: Attendance Confirmation
1. Select whether you will attend the Convocation Ceremony.
2. The Academic Award will be presented during Session 1 (if applicable)

MAKLUM BALAS KEHADIRAN
ATTENDANCE RESPONSE

Pengesahan Kehadiran
Confirmation of Attendance

Kehadiran Penerima Anugerah
Award Recipient Attendance

kehadiran anda ke Istiadc
raicate your ottendance at tf

syen bagi sesi Penerima Anugerah:
ation C'EJ’G".TD"‘_\,.‘

Y Hadir Tidak Hadir

Kehadiran Konvokesyen
Convocation Attendance

an kehadiran anda ke Istiadat Konvok
lease indicate your attendance at the Cc

Hadir Tidak Hadir
Attending Not Attending

Step 7: Certificate and Transcript Collection
1. Please select your preferred method of collecting the certificate and transcript.
2. The academic certificate and transcript may be collected after the convocation attire has

been returned on the same day
3. The returning counter and the certificate counter will be open during the convocation days.

Pengambilan Sijil
Certificate Collection

Ambil Sendiri
Pos

Pos
By Post
* Perkhidmatan ini hanya disediakan kepada graduan yang beralamat di dalam Malaysia sahaja
This service is only available to graduates with addresses in Malaysia
* Pastikan alamat anda dikemaskini

Please ensure that your address is updated
* Caj yang telah dibayar untuk proses pengeposan tidak akan dikembalikan sekiranya graduan menukar kepada kaedah tuntutan di kaunter.

The postage fee that has been paid will not be refunded if the graduate changes to the counter collection method.
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Step 8: Convocation Attire Collection (Robe Collection)
1. Please select your preferred method of collecting the convocation attire either in person or
by representative.
2. If you choose the representative option, please complete the representative’s information
i. Graduand representative: Maximum THREE (3) attire sets, including their own.
ii. Non-graduand representative: Maximum TWO (2) attire sets.
3. Click Submit

Pengambilan Jubah *
Robe Collection

Sila pilih kaedah pengambilan jubah.
Please select your preferred method of robe collection.

Ambil sendiri Wakil
Self-Collection Representative

Sila berikan maklumat wakil:
Please enter the representative’s information:

Nama Wakil * No. Kad Pengenalan * No. Telefon Bimbit *
Representative's Name Identification Card Number / Passport Mobile Phone Number

Number
Emel Wakil * Hubungan Dengan Graduan * No. Telefon Pejabat (Jika Ada)
Representative’s Email Address Relationship with Graduate Office Telephone Number (if any)

Step 9: Change the Method of Collection (Optional)
1. This option is applicable if:
i. Change from self-collection to by representative
ii. Change the representative’s name
2. Click Update Robe Collection Method.
3. Complete all the information

Sekiranya graduan ingin menukar kaedah pengambilan jubah, syarat dan proses ubah suai yang dibenarkan adalah seperti berikut:
If a graduate wishes to change the method of robe collection, the following conditions and processes are allowed:

« Telah mengesahkan kehadiran akan Hadir ke ke Istiadat Konvokesyen
Has confirmed attendance and will be present at the Convocation Ceremony
« Menukar kaedah dari Ambil sendiri kepada Wakil
Change the method from self-collection to collection by representative
« Menukar nama Wakil kepada penama yang lain
Change the name of the representative to another nominee
» Menukar kaedah dari Wakil kepada Ambil sendiri adalah tidak dibenarkan
Changing the method from collection by representative to self-collection is not permitted

W Kemaskini Kaedah Pengambilan Jubah | Update Robe Collection Method

UTHM eGraduan User Manual 2026 | Pejabat Pengurusan Akademik



Step 10: Graduate Information

1. Click Graduate Status.

2. The graduate’s details will be displayed.

3. Scroll down to the Convocation Ceremony Details

& eGraduan

UTHM | EGRADUAN — SIST!

Status Gradua

Laman Utama Graduan v Info

EM

BUTIRAN GRADUAN

GRADUATE INFORMATION
Photo
Graduand’s Name Nama
Matric Number Name
Faculty
No. Matrik

Matric Number

No. KP/Passport

IC/Passport Number
Program
8 Surat Je Programme
ARJANA MUDA KEJURUTERA. ELEKTR
Fakulti
Log keluar Logout Faculty

FAKULTI KEJURUTERAAN ELEK

Alamat
Address

No. Telefon
Telephone Number

Emel
Email

Step 11: Convocation Attendance Status

1. The Convocation Ceremony details will be displayed along with the attendance status.
2. Make sure the Attendance Status is correct and displayed

ANUGERAH & IJAZAH SIDANG
AWARDS & DEGREE SESSION
1 ANUGERAH DI-RAJA (PINGAT JAYA 1
CEMERLANG)
2.  IJAZAH SARJANA MUDA KEJURUTERAAN 4

ELEKTRONIK DENGAN KEPUJIAN

BUTIRAN ISTIADAT KONVOKESYEN: ISTIADAT KONVOKESYEN KE-25 [2025]
CONVOCATION CEREMONY DETAILS: 25th CONVOCATION CEREMONY [2025]

TARIKH & MASA
DATE & TIME

PENDAFTARAN
REGISTRATION

STATUS KEHADIRAN
ATTENDANCE STATUS

06 Disember 2025 07:30 - 08:30 ‘ HADIR
07:30 AM /\rrrnr]mgﬁ
09 Disember 2025 07:30 - 08:30 HADIR

07:30 AM Attending
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Step 12: Outstanding Fees Status and Library Reference Materials

1. After confirming your attendance, the convocation fee will be charged and displayed here.
(Note: Convocation fees will only be charged after your attendance has been confirmed.)

2. Please click the ‘epayment’ button to make the convocation fee payment (based on your
attendance status

STATUS HUTANG
OUTSTANDING FEES STATUS

YURAN PENGAJIAN JUMLAH YURAN BAHAN RUJUKAN PERPUSTAKAAN
TUITION FEES TOTAL FEES LIBRARY REFERENCE MATERIALS
0.00 0.00 =

STATUS

STATUS

| (':;‘3 Tiada Hutang | No Outstanding Fees

Jika anda mempunyai hutang, sila jelaskannya dengan menggunakan perkhidmatan ePayment UTHM.
All outstanding fees must be settled through the UTHM ePayment service.

‘ (& ePayment '

Step 13: Convocation Fee Payment

1. Under Services, Click Student Fee

2. Fill in the Category, Matric Number and MyKad/Passport Number.
3. Click Submit

il

%UTHM ePayment -

Online Payment Gateway, Universiti Tun Hussein Onn Malaysia

£ Alumni Donations Student Fee

2 Endowment Fund
@ Conference Fee Choose Category Senior Student "

* Misc. Payment

= Book Purchase Input your Matric No. AA123456
* JomPAY

Input your MyKad/Passport No. 123456078910
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Step 14: Library Reference Materials (if applicable)
1. If you have any outstanding library reference materials, please return them to the library.
2. For further information, please contact the library at 07-9509854.

STATUS HUTANG
OUTSTANDING FEES STATUS

YURAN PENGAJIAN
TUITION FEES

0.00

STATUS
STATUS

| f’:s‘\ Tiada Hutang | No Outstanding Fees

(% ePayment

JUMLAH YURAN
TOTAL FEES

0.00

BAHAN RUJUKAN PERPUSTAKAAN
LIBRARY REFERENCE MATERIALS

Jika anda mempunyai hutang, sila jelaskannya dengan menggunakan perkhidmatan ePayment UTHM.
All outstanding fees must be settled through the UTHM ePayment service.

Step 15: Robe Collection Status and Certificate Collection Status (Self-Collection)
1. This Robe Collection Status and Certificate Collection method will be displayed.
2. The barcode will be displayed once you have collected your convocation robe from the

robe collection counter.

PENGAMBILAN JUBAH
ROBE COLLECTION

KAEDAH
METHOD

Ambil Sendiri
Self-Collection

PENGAMBILAN SIJIL

CERTIFICATE COLLECTION

KAEDAH

AMBIL SENDIRI/WAKIL

BARCODE SAIZ

SIZE
H 20022 2 TE 2N .

SIJIL AWAL

EARLY CERTIFICATE
Tidak

No
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Step 16: Robe Collection Status and Certificate Collection Status (Representative)

1. This will display the Representative details for the robe collection (if you choose
representative in the robe collection method).

2. The barcode will be displayed once your representative has collected your convocation
robe from the robe collection counter.

PENGAMBILAN JUBAH
ROBE COLLECTION

KAEDAH BARCODE SAIZ

JINHENAINR

Wakil
* 2 0

Representative

BUTIRAN WAKIL
REPRESENTATIVE DETAILS

Nama Wakil
Representative's Name

No. Kad Pengenalan
Identification Card Number /
Passport Number

No. Telefon Bimbit
Mobile Phone Number

No. Telefon Pejabat (Jika ada)
Office Telephone Number (if any)

Hubungan dengan Graduan
Relationship with Graduate

Emel Wakil
Representative’s Email Address

UTHM eGraduan User Manual 2026 | Pejabat Pengurusan Akademik




Step 17: Download Invitation Letter and Documents.

1. Click Invitation Letter.

2. All documents can be downloaded here.

3. Click and download Surat Jemputan (B. Melayu) or Invitation Letter (English).

4. Click and download Surat Jemputan (Penerima Anugerah) [B. Melayu] or Invitation
Letter (Award Recipient) [English]

5. Click and download Robe Collection Slip

SURAT & DOKUMEN UNTUK DIMUAT TURUN
LETTERS & DOCUMENTS FOR DOWNLOAD

Photo
Graduand’s Name Pastikan anda mencetak surat jemputan dan dibawa bersama pada sesi pengambilan jubah dan hari konvokesyen
Graduates are required to print the invitation letter and present it during the robe collection session as well as on the day of the
convocation ceremony.

Matric Number
Faculty

Surat Jemputan
Invitation Letter

" Surat Jemputan [B.Melayu]

pvitation Letter [English]

© Status Graduan Graduate Status Surat Penerima Anugerah
Award Recipient Letter

3 Surat Jemputan Invitation Letter <7 Surat Jemputan (Penerima Aftrgerah) [B.Melayu]

Invitation Letter (Award Recipie

Log keluar Logout

v Slip Pengambilan Jubah
Robe Collection Slip

Pengambilan Sijil
Certificate Collection

~ AMBIL SENDIRI/WAKIL
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Step 18: Print Invitation Letter

1. Click the Print button to print your Invitation Letter.

2. Save a softcopy of your Invitation Letter on your mobile device.

3. During your convocation session, present either the printed copy or the softcopy of your
Invitation Letter at the Registration Counter for verification.

@uUTHM

ISTIADAT KONVOKESYEN

UNIVERSITI TUN HUSSEIN ONN MALAYSIA
Ky I~ oS ol

6 - 11 DISEMBER 2025 e sy
Bersamaan 15-20 Jamadilakhir 1647H LI R 0P (g ) 949
DEWAN SULTAN IBRAHIM L u

T

Saudarali
JEMPUTAN KE ISTIADAT KONVOKESYEN KE-25, UNIVERSITI TUN HUSSEIN ONN MALAYSIA (UTHM)

Seluruh warga Universiti Tun Hussein Onn Malaysia mengucapkan tahniah dan syabas kepada saudara/i atas kejayaan menamatkan pengajian dan dianugerahkan ljazah Doktor
Falsafah/Sarjana/Sarjana Muda/Diploma oleh Universiti

2. Pihak Universiti amat berbesar hati mempersilakan saudara/i untuk hadir ke Istiadat Konvokesyen Ke-25 UTHM seperti ketetapan berikut

Tarikh : 09 Disember 2025

Masa : 07:30 AM hingga selesai
Sidang : 4

Tempat : Dewan Sultan Ibrahim, UTHM

Waktu Pendaftaran: 07:30 - 08:30
Tetamu Graduan : 2 orang sahaja

3. Saudara/i dimestikan untuk melayari portal konvokesyen di pautan https://convocation.uthm.edu.my untuk maklumat terkini berkenaan peraturan konvokesyen UTHM. Saudaral/i diingatkan
agar hadir 30 minit awal sebelum kaunter pendaftaran dibuka dengan berpakaian lengkap set pakaian konvokesyen

Sekian, terima kasih.
Yang benar,

SHEREEN SABRINA BINTI ABD SHUKOR
Pejabat Pengurusan Akademik

b.p Naib Canselor

Universiti Tun Hussein Onn Malaysia
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Step 19: Print Invitation Letter (for Award Recipient only)

1. Click the Print button to print your Invitation Letter (Award Recipient)

2. Save a softcopy of your Invitation Letter (Award Recipient) on your mobile device.

3. During your convocation session, present either the printed copy or the softcopy of your
Invitation Letter (Award Recipient) at the Registration Counter for verification.

& Cetak

ISTIADAT KONVOKESYEN

UNIVERSITI TUN HUSSEIN ONN MALAYSIA
KE-/™y ™

6 - 11 DISEMBER 2025

Bersamaan 15-20 Jamadilakhir 1447H

DEWAN SULTAN IBRAHIM

DRI

Seluruh warga Universiti Tun Hussein Onn Malaysia mengucapkan tahniah dan syabas kepada saudara/saudari di atas kejayaan saudara/i sebagai salah seorang penerima Anugerah Akademik
Universiti

Saudarali

JEMPUTAN KE ISTIADAT KONVOKESYEN KE-25, UNIVERSITI TUN HUSSEIN ONN MALAYSIA (UTHM)

2. Pihak Universiti amat berbesar hati mempersilakan saudara/i untuk hadir ke Istiadat Konvokesyen Ke-25 UTHM seperti ketetapan berikut

Anugerah : ANUGERAH DI-RAJA (PINGAT JAYA CEMERLANG)
Tarikh : 06 Disember 2025

Masa : 07:30 AM hingga selesai

Sidang ¢t

Tempat : Dewan Sultan Ibrahim, UTHM

Waktu Pendaftaran : 07:30 - 08:30

Tetamu Graduan : Terhad kepada 2 orang sahaja

3. Saudara/i dimestikan untuk melayari portal konvokesyen di pautan http://convocation.uthm.edu.my untuk maklumat terkini berkenaan peraturan konvokesyen UTHM. Saudarali diingatkan
untuk hadir 30 minit awal sebelum kaunter pendaftaran dibuka dengan berpakaian lengkap set pakaian konvokesyen

Sekian, terima kasih.
Yang benar,

SHEREEN SABRINA BINTI ABD SHUKOR
Pejabat Pengurusan Akademik

b.p Naib Canselor

Universiti Tun Hussein Onn Malaysia

Surat ini dijana oleh komputer dan liada tandatangan diperiukan
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Step 20: Print Robe Collection Slip

1. Click the Print button to print Robe Collection Slip

2. During your robe collection session, present either the printed copy or the softcopy of your

Robe Collection Slip at the Robe Counter for verification.

LT =

Alamat

Ne. Matrik Address

Matrix No. Tarikh
Date

Urus Setia Pengurusan Graduan
Pejabat Pengurusan Akademik
Universiti Tun Hussein Onn Malaysia
86400 Parit Raja, Batu Pahat
JOHOR DARUL TAKZIM

Tuan/Puan,

PINJAMAN SET PAKAIAN KONVOKESYEN
LOAN OF CONVOCATION ATTIRE SET
BAHAGIAN A

SECTION A

Saya seperti nama dan alamat di atas

L, as per the nome and address stated above

Nombor Kad Pengenalan
Identification Card / Passport No.

Programme
No. Telefon
Mabile Phone No.

Dengan ini bersetuju untuk meminjam satu set pakalan konvekesyen.
Hereby agreee to bofraw one set of convocation attire

TARIKH PEMULANGAN SET PAKAIAN KONVOKESYEN
Date and Period for Returning Convocation Attire Set

TARIKH/OATE

6 - 12 Disember 2025
Sabtu - Jumaat
Saturday - Friday
15 Disember 2025
Isnin
Monday
16 Disember 2025 *

dan seterusnya
and onwards

Berdenda
Wwith penalty

Program SARJANA MUDA KEJURUTERAAN
ELEKTRONIK DENGAN KEPUJIAN

No. Matrik
Matrix No.

Tahun Konvokesyen
Convocation Year

Emel
Email

MASA/TIME

9am - 4.30pm

9am - 4.30pm

Waktu Pejabat
Office hour

* Denda akan dikenakan bermula 16 Disember 2025 dengan kadar RMS0 sehari
* A penaity will be imposed starting from 16 December 2025 ot o rate of RMS0 per day

LOKASULOCATION

Aras 1, Bangunan Peperiksaan, Blok F2
1t Floor, Examination Building, Block F2

Aras 1, Bangunan Peperiksaan, Blok F2
1st Fioor, Examination Building, Biock F2

Kaunter Perkhidmatan PPA
PPA Service Counter
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Need Assistance?

Academic Management Office

Email: konvo@uthm.edu.my
WhatsApp: +607-950 7682 (Chat Only)
Telephone: +607-950 9893/9894

Tunku Tun Aminah Library
Telephone: +607-950 9854

Bursary (Bendahari)

Telephone: +607-950 9876
WhatsApp: +607-950 9876

Email: akaunpelajar@uthm.edu.my
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